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Forms 

This section contains the following blank forms to be used in emergency 
response operations, drills, or exercises.   

Add any community-specific forms to this section. 

 

• Sample evacuation order 

• Sample disaster declaration forms 

• Incident situation report form 

• Sample float plan 

• ICS forms 

o ICS 201 – Incident Briefing 

o ICS 205 – Incident Radio Communications Plan 

o ICS 207 – ICS Organizational Chart 

• SAR ICS forms 

o SAR 104 – Team Assignments 

o SAR 131 – Individual Availability Assessment 

o SAR 134 – Clue Log 

o SAR 135 – Clue Report 

o SAR 138 – Search Planning Worksheet 
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Sample Evacuation Order 
 

An emergency condition exists in: [give location and/or areas impacted]. 

 
 

The Tribal Mayor, VPSO, Emergency Manager, or designee has determined 
that there is the need to evacuate the following portions of the area: 

 

 

Such evacuation is needed to ensure the safety of the public.  Therefore, 
immediate evacuation is directed in the following areas: 

 

 

All entry into the hazard area is restricted. No one will be allowed to re-enter 
the area after _____________ [time] AM/PM. 

 

Information and instructions will be transmitted as follows: [list radio 
frequencies or other means of broadcasting public information]  

 

The public will be advised of the lifting of this order when public safety is 
assured. 

 

Date/Time ________________ Signed ______________________ 

       

 Position________________________ 
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Sample Local Government Disaster Declaration Without Request 
for State Assistance (Alaska) 

Comments Example 

A brief description of the 
disaster or emergency, when 
it happened and where it 
struck. 

WHEREAS, commencing on _________(date), 
_______________________ (local or tribal government), 
Alaska sustained severe losses and threats to life and 
property from ______________________(describe the 
event or situation); and 

A statement describing the 
political subdivision. 

WHEREAS, ____________________________ (local or 
tribal government) is a ______________________ (type 
of political subdivision or tribal entity) within the State of 
Alaska; and, 

A statement outlining the 
disaster or emergency 
conditions, areas affected, 
damages. 

WHEREAS, the following conditions exist as a result of the 
disaster emergency 
________________________________________ 
(describe the event and the impacts to community, 
damages, and etc.); and, 

A statement that local 
capability has been exceeded. 

WHEREAS, the severity and magnitude of the emergency 
is beyond the timely and effective response capability of 
local resources; and, 

A statement by the 
appropriate principal executive 
officer authorized to declare a 
disaster emergency. 

THEREFORE, be it resolved that the 
____________________ (Emergency Manager, Mayor or 
designee) of ____________________________ (local or 
tribal government) does declare a Disaster Emergency per 
AS 26.23.140 to exist in _______________________ 
(the area affected). 

Signature of principal 
executive officer authorized by 
local ordinance. 

SIGNED this_____day of___________20_____  

______________________________ (Emergency 
Services Manager, Local or Tribal Mayor, or Designee) 
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 Sample Local Government Disaster Declaration With Request For 
Borough Assistance (Alaska) 
Comments Example 

A brief description of the 
disaster or emergency, 
when it happened and 
where it struck. 

WHEREAS, commencing on _________(date), 
_______________________ (local or tribal government), 
Alaska sustained severe losses and threats to life and property 
from ______________________(describe the event or 
situation); and 

A statement describing 
the political subdivision. 

WHEREAS, ____________________________ (local or tribal 
government) is a ______________________ (type of political 
subdivision or tribal entity) within the State of Alaska; and, 

A statement outlining the 
disaster or emergency 
conditions, areas 
affected, damages. 

WHEREAS, the following conditions exist as a result of the 
disaster emergency 
________________________________________ (describe 
the event and the impacts to community, damages, and etc.); 
and, 

A statement that local 
capability has been 
exceeded. 

WHEREAS, the severity and magnitude of the emergency is 
beyond the timely and effective response capability of local 
resources; and, 

A statement by the 
appropriate principal 
executive officer 
authorized to declare a 
disaster emergency. 

THEREFORE, be it resolved that the ____________________ 
(Emergency Manager, Mayor or designee) of 
____________________________ (local or tribal government) 
does declare a Disaster Emergency per AS 26.23.140 to exist 
in _______________________ (the area affected). 

A request that the 
borough mayor designate 
the Political Subdivision a 
disaster area and request 
State assistance 

FURTHERMORE, it is requested that the borough mayor or 
manager declare a Disaster Emergency to exist as described in 
AS 26.23 and provide borough assistance to 
___________________ (local or tribal government) in its 
response and recovery from this event. 

A brief statement and 
estimated value of local 
government commitment 
to the disaster (e.g. “in-
kind” use of equipment 
or personnel) 

FURTHER, the undersigned certifies that the 
____________________ (local or tribal government) has or 
will expend local resources in the amount of ____________ 
(insert $USD amount), as a result of this disaster for which no 
State or Federal reimbursement will be requested. 

Signature of principal 
executive officer 
authorized by local 
ordinance. 

SIGNED this_____day of__________20_____  

______________________________ (Emergency Services 
Manager, Local or Tribal Mayor, or Designee) 
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Sample Local Government Disaster Declaration with Request for 
State Assistance 

Comments Example 

A brief description of 
the disaster or 
emergency, when it 
happened and where it 
struck. 

WHEREAS, commencing on _________(date), 
_______________________ (local or tribal government), Alaska 
sustained severe losses and threats to life and property from 
______________________(describe the event or situation); and 

A statement describing 
the political 
subdivision. 

WHEREAS, ____________________________ (local or tribal 
government) is a ______________________ (type of political 
subdivision or tribal entity) within the State of Alaska; and, 

A statement outlining 
the disaster or 
emergency conditions, 
areas affected, 
damages. 

WHEREAS, the following conditions exist as a result of the disaster 
emergency ________________________________________ 
(describe the event and the impacts to community, damages, and 
etc.); and, 

A statement that local 
capability has been 
exceeded. 

WHEREAS, the severity and magnitude of the emergency is beyond 
the timely and effective response capability of local resources; 
and, 

A statement by the 
appropriate principal 
executive officer 
authorized to declare a 
disaster emergency. 

THEREFORE, be it resolved that the ____________________ 
(Emergency Manager, Mayor or designee) of 
____________________________ (local or tribal government) 
does declare a Disaster Emergency per AS 26.23.140 to exist in 
_______________________ (the area affected). 

A request that the 
Governor designate the 
Political Subdivision a 
disaster area and 
request State 
assistance. 

FURTHERMORE, it is requested that the Governor declare a 
Disaster Emergency to exist as described in AS 26.23 and provide 
State assistance to _________________________ (local or tribal 
government) in its response and recovery from this event. 

A brief statement and 
estimated value of local 
government 
commitment to the 
disaster.  (e.g.“in-kind” 
use of equipment or 
personnel.) 

FURTHER, the undersigned certifies that the 
____________________ (local or tribal government) has or will 
expend local resources in the amount of ____________ (insert 
$USD amount), as a result of this disaster for which no State or 
Federal reimbursement will be requested. 

Signature of principal 
executive officer 
authorized by local 
ordinance. 

SIGNED this_____day of___________20_____  

______________________________(Emergency Services 
Manager, Local or Tribal Mayor, or Designee) 
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Incident Situation Report 
 

(Incident Name) 

 
Incident # 
 

Date/Time: 
 

Prepared By: 
 

 
1. JURISDICTION NAME: 
 
 
2. CASUALTY STATUS: 
 
a. Confirmed Dead:  b. Missing: 
 
c. Injured:    d. Estimated Sheltered Population: 
 
 
3. GENERAL SITUATION: 
 
 
 
 
 
 
4. ROAD CLOSURES: 
 
 
 
 
 
5. CURRENT SHELTERING/EVACUATION STATUS: 
 
 
 
 
 
 Total Shelters Open: 
  
Total Registered at Shelter: 
  
Total Persons Sheltered Last Night: 
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 Situation Report, Contd. 
 
6. CURRENT PRIORITY NEEDS: 
 
 
 
 
 
 
 
7. FUTURE OUTLOOK/PLANNED ACTIONS: 
 
 
 
 
 
 
8. WEATHER: 
 
 
 
 
 
 
 
 
 
9. OTHER COMMENTS: 
 
 
 
 
 
 
10. LOCAL/REGIONAL EMERGENCY OPERATIONS CENTER 
OPERATIONS: 
  
 
Hours of Operation: 
 
  
Phone Contacts: 
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Sample Float Plan 

1. Name of person reporting and telephone number. 
 

 
2. Description of boat. Type ______________ Color___________________ 
 
Trim___________________ Registration No.________________________ 
 
Length___________ Name__________________Make________________ 
 
Other 
Info._________________________________________________________ 
 
3. List the name, age, address and telephone number for each person on 
board vessel. 

Name Age Address Phone 

    

    

    

    

    

 
4. Engine Type____________________________ H.P.__________________ 
 
No. Of Engines__________________ Fuel Capacity_________________ 
 
5. Survival Equipment: (Check As Appropriate) 
 
PFDs_______________ Flares_____________ Mirror___________________ 
 
Smoke Signals_____________ Flashlight____________ Food____________ 
 
Anchor_________ Raft Or Dinghy____________ EPIRB_________________ 
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6. Radio  YES / NO  

Type_______________ Frequencies________________________________ 
 
7.  Trip Expectations: Leave At________________________________(Time) 
 
From_______________________ Going To__________________________ 
 
Expect to return by_________________________________________(Time)  

And in no event later than_________________________________________ 
 
8. Any other pertinent info 

 

 
 
9. Automobile License______________________Type__________________ 
 
Trailer License__________________________________  

Color and make of auto___________________________________________ 
 
Where parked__________________________________________________ 
 
10. If Not Returned By____________________________(Time) call the 
 
Coast Guard, or_______________________________(local authority) 
 
Telephone numbers: 
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